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Planned burn  
checklists 
 

These checklists have been developed to assist you to ensure that your burn is 
well-considered and safe. 

The checklists are broken into four stages: 

1. Well before the burn (Planning phase) – tasks to be completed in the weeks 
prior to the burn, focuses on the planning and permit requirements for the 
burn. 

2. Days before the burn (Preparation phase)– tasks to be completed in the days 
before the burn, these focus on final preparations and checking of conditions 
before deciding on a day to burn. 

3. Day of the burn (Operational phase)– tasks to be completed on the day of 
the proposed burn.  These focus on operational tasks related to conducting 
the burn and are aimed to ensure safety. 

4. After the burn (Monitoring phase) – post-burn checks to ensure the site is 
safe and the fire will not reignite.  Final checks and reporting. 

 

 

Important Notes for Victorian Landholders 

• Permits & Legal Requirements: Always check with your local council and CFA before 
burning. CFA or FRV Permits are always required during the fire danger period.  
Councils may have permit requirements under local laws outside the fire danger period. 

• Fire Danger Ratings: Do not burn if the Fire Danger Rating is higher than Moderate. 
Exercise caution on Moderate days. 

• Total Fire Bans: No burning is permitted on Total Fire Ban days. 

• If you lose control of your burn: Call Triple Zero (000) immediately. 

• Ensure you have the skills and capacity to undertake the burn safely.  Complete the 
Bushfire Prepare online learning to refresh your knowledge. 
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Stage 1 - Well before the burn 
Action Completed 
DEFINE YOUR BURN OBJECTIVES 

• What do you want to achieve? (e.g. reduce fuel near house, promote 
native regeneration, protect habitat trees, improve pasture).  

• Be specific.  
• Multiple objectives are common – note any potential trade-offs. 

 

COMPLETE A COMPREHENSIVE BURN PLAN 
• Burn plan should include: 

o Location of planned burn, including a site map. 
o Contacts. 
o Description of area, including fuel loads and aspect. 
o Control strategy – control lines 
o Weather prescriptions 
o Personnel and resources 
o Lighting technique 
o Patrol/Mop-up/extinguishment considerations 
o Assets at risk and mitigations 
o Procedures in case of escape or spotover 
o Notification requirements 

 

IDENTIFY BURN UNITS 
• Patches should be at least 10 metres from buildings/assets 
• Minimum 1 metre separation between patches (firebreaks, paths, 

raked lines, rock outcrops)  
• Plan to stagger burns over multiple years where possible (leaves 

wildlife refuges) 

 

CONSIDER BIODIVERSITY & HABITAT PROTECTION  
• Identify large old trees, hollows, logs and rocky outcrops  
• Plan to rake around habitat trees (1–3m radius) before burning  
• Note any fire-sensitive species that should be protected or avoided  
• Consider leaving some patches unburnt as wildlife refuges 

 

PERMITS 
• Obtain a permit from your local council (if required). 
• If a permit is required and has been issued, ensure burn conditions 

comply with those outlined on the permit and any additional 
notifications are completed. 
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Stage 2 - Days before the burn 
Action Completed 
WEATHER CONDITIONS/PRESCRIPTIONS 

• Confirm it has been two days but no more than 10 days since it last 
rained (5mm or greater), or that soil moistures are suitable for your 
burn. 

• Visit https://www.cfa.vic.gov.au/warnings-restrictions/fire-bans-
ratings-and-restrictions/total-fire-bans-fire-danger-ratings for 
current Total Fire Ban and Fire Danger Ratings in your area. 

o Do not proceed if Fire Danger Rating is higher than 
Moderate.   

o Proceed with caution if rating is Moderate. 
• Visit http://www.bom.gov.au/vic/warnings/  to check that the 

Bureau of Meteorology has not issued a severe weather, strong 
wind warning or haze alert for your area. 

• Check your local weather forecast at 
http://www.bom.gov.au/vic/index.shtml?ref=hdr or 
http://www.bom.gov.au/australia/meteye/  

• Wind speeds, temperature and relative humidity should be within 
the range of prescriptions in your burn plan. 

 

 

NOTIFICATIONS TO NEIGHBOURS 
• Notify all neighbours no less than four days prior to burning.  

o Legal requirementi is to make reasonable attempts to notify 
neighbours (owners or occupiers of land contiguous to the 
area of land) no less than two hours before burn. 

o This should include neighbours separated by a road, lane or 
waterway as a courtesy, if possible. 

 

CHECK EQUIPMENT AND RESOURCES 
• Ensure the following equipment (as relevant to your plan) is 

available and in good working order. 
• Metal rake / rakehoe  
• Shovel  
• Hose and adequate water supply, knapsack  
• PPE (long cotton clothing, boots, gloves, eye protection, wide-

brimmed hat)  
• Communication devices  

 

PREPARE THE BURN UNIT 
• Construct or clear firebreaks (minimum 1 metre wide, clear of 

flammable material)  
• Rake leaf litter away from habitat trees, logs and individual plants 

you want to protect  
• Confirm control lines are suitable and complete 

 

CONFIRM SUPPORT 
• Confirm all people helping with the burn are still available 

 

 

i Summary Offences Act 1966 – Section 11 Lighting of fires in the open air 

https://www.cfa.vic.gov.au/warnings-restrictions/fire-bans-ratings-and-restrictions/total-fire-bans-fire-danger-ratings
https://www.cfa.vic.gov.au/warnings-restrictions/fire-bans-ratings-and-restrictions/total-fire-bans-fire-danger-ratings
http://www.bom.gov.au/vic/warnings/
http://www.bom.gov.au/vic/index.shtml?ref=hdr
http://www.bom.gov.au/australia/meteye/
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Stage 3 - Day of the burn 
Action Completed 
WEATHER 

• Recheck the weather forecast for the day to confirm that 
conditions remain within the prescriptions in the plan. 

• Do not burn if strong winds and dry conditions are forecast. 
• Ensure Fire Danger Rating for your area is No Rating or Moderate. 

 

CHECKING SITE CONDITIONS 
• Complete the leaf fuel moisture test method.  

o Step 1 - Take dead leaves from top and bottom of the litter 
layer  

o Step 2 -  Move to a sheltered spot away from fuels  
o Step 3 - Light the end of a leaf and observe how it burns  

Decision guide:  
 Wet: Leaf burns only when pointed straight down or 

not at all → Postpone burn   
 Damp: Burns when angled down but not level → 

Proceed (fire may need wind/slope)  
 Moist: Burns when level but not angled up → Proceed 

with caution   
 Dry: Burns when angled up but not vertical → Proceed 

with great caution – consider postponing 
 Very dry: Burns when held straight up → Do NOT 

proceed 

 

NOTIFICATIONS 
• Call or doorknock your neighbours and remind them that you’re 

burning today.   
• Consider roadside signage if smoke is likely to be visible to people 

passing by. 
• Register your burn – https://firepermits.vic.gov.au/ (preferred) or If 

the activity is less than 2 hours away, call Triple Zero Victoria 
on 1800 668 511. 

 

CONDUCT PRE-BURN BRIEFING 
• Gather everyone helping and cover:  

o What you want to achieve  
o How the burn will be lit and controlled  
o Individual roles and responsibilities  
o Hazards to watch for  
o Escape routes and safety zones  
o What to do if the burn escapes or spots over  
o Communication plan 

 

  

https://firepermits.vic.gov.au/
tel:1800%20668%20511
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LIGHT A TEST BURN 
• Conduct a test burn to check fire behaviour 
• Choose an ignition point within 3 metres of a firebreak, with wind 

blowing toward the firebreak  
• Observe fire behaviour (flame height and rate of spread) for at 

least 10 minutes  
• If flames consistently exceed 1 metre → extinguish and postpone  
• If spread is too slow to complete the burn before evening → consider 

lighting additional points (15–20m away, upwind of firebreak) 
• If test burn indicates conditions are unsuitable, whether too intense 

or too mild to sustain fire, consider postponing for a more suitable 
day. 

 

UNDERTAKE BURN 
• Light burn as per lighting technique in burn plan. 
• Continually monitor fire behaviour and modify lighting technique 

as required. 
• Maintain situational awareness, look up, down and around. 
• Monitor embers to ensure that they do not spread fire into other 

areas. 
• Start later in the day (after mid-afternoon) where possible so the 

fire burns during rising fuel moisture 

 

MOP-UP 
• When flames are out, use a metal rake to move smouldering 

material toward the centre of the burn area  
• Use water to fully extinguish if necessary  
• Ensure there is no smoke, smouldering vegetation or glowing 

embers before leaving 
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Stage 4: After the Burn (Monitoring Phase) 
 
Action Completed 
CHECK THE BURN AREA THE FOLLOWING DAY  
Return and inspect the entire burn patch. There should be no 
smoke, smouldering vegetation or glowing embers. 

 

CONTINUE MONITORING  
• Check the burn patch several times a day for at least 2 days after 

the burn 
• Continue longer if weather becomes hotter, drier or windier  
• Larger logs and heavy fuels can smoulder for several days and 

reignite 

 

FINAL SIGN-OFF  
Only consider the burn complete when you are confident there is no 
remaining heat, smoke or risk of reignition. 

 

RECORD AND REPORT 
Complete Bushfire Prepare burn reporting form - 
https://bushfireprepare.online/bushfire-prepare-burn-reporting-
form/ 
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